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ADDENDUM 1: ANTICIPATED USE OF PRINT DEVICES

1. INTRODUCTION

The District is releasing this addendum to provide bidders with greater detail on the intended uses of the print
devices requested for lease and service. Below is a list of anticipated device counts by type, building locations and
expected feature sets to provide bidders with more information for their proposals.

While the District does have historical page count data, the significant changes that occurred in the past year make that
information unreliable to interpret. The District closed 4 elementary schools and opened its new elementary building in
the 24-25 school year, but made no changes to the print device fleet since the district was under an existing lease
contract. Consequently, the print devices were re-allocated based only on the needed locations and not on right-sizing
the devices based on expected usage. Moreover, the District’s secondary school is undergoing a significant renovation
between 2024 and 2026, and a number of print service locations will move as the renovation phases are completed. As
a result, the data from previous years is based on prior school building locations and programs that do not properly
represent the future anticipated usage patterns.

Please refer to the Print Device Functional Requirements chart under Part 3A of the original RFQ document for a
complete list of the functional requirements of all print devices.

2. DETAILED USE OF PRINT DEVICES

A. Elementary School (346 School Drive, Fredericksburg PA 17026)

Color Copiers (approximately 5)

® 3 color copiers will be installed in the 3 Faculty Rooms located in the 1st Grade, 3rd Grade and 5th Grade
classroom hallways. Each of these 3 copiers is intended to serve the needs of the teachers and aides for
2 grade levels, which amounts to approximately 30 staff producing classroom-based materials for
approximately 300 students.

e 1 color copier will be installed in the Faculty Room of the School Office. This copier is intended to serve
the needs of the teachers and aides of the Kindergarten classrooms (approximately 15 staff producing
materials for approximately 120 students) as well as the remaining printing needs of the School Office.

® 1 color copier will be installed in the workspace of the District Office. This copier is intended to serve the
needs of approximately 25 staff producing district & school board materials as needed, as well as fax
messages for the District Office.

Functional Requirements: Duplex 30 ppm minimum Color Printing, Finisher with Stapler, Sorter & Hole
Punch, 2000 sheet paper capacity, Letter & Legal Paper Tray capabilities, Automatic Document Feeder
with duplex scanning, 1200+ dpi Printing, 600+ dpi Scanning, Scan-to-Email, “Print Anywhere” virtual
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print queues to release print jobs at any compatible printer, HID iClass card authentication with Active
Directory integration (PaperCut strongly preferred.)

Black & White Copiers (approximately 1)

e 1 Black & White Copier will be installed in the work room of the District Office to support district records
management and storage.

Functional Requirements: Duplex 30 ppm minimum Black & White Printing, Finisher with Stapler, Sorter
& Hole Punch, 2000 sheet paper capacity, Letter & Legal Paper Tray capabilities, Automatic Document
Feeder with duplex scanning, 1200+ dpi Printing, 600+ dpi Scanning, Scan-to-Email, “Print Anywhere”
virtual print queues to release print jobs at any compatible printer, HID iClass card authentication with
Active Directory integration (PaperCut strongly preferred.)

Black & White Printers (approximately 14)

® 6 Black & White Printers will be installed in classroom hallways to support the authorized printing needs
of students in their respective classroom areas.

e 8 Black & White Printers will be installed in various locations within the school building and District
Office to support the quick-print needs of support staff as well as special purpose printing such as
paychecks.

Functional Requirements: Duplex 15 ppm minimum Black & White Printing, 1200+ dpi Printing, Letter &
Legal Paper Tray capabilities, “Print Anywhere” virtual print queues to release print jobs at any
compatible printer, HID iClass card authentication with Active Directory integration (PaperCut strongly
preferred.)

Color Printers (approximately 2)

® 2 Color Printers will be installed in the Media Center and District Office to support the production of
materials in those areas.

Functional Requirements: Duplex 15 ppm minimum Color Printing, 1200+ dpi Printing, Letter & Legal
Paper Tray capabilities, “Print Anywhere” virtual print queues to release print jobs at any compatible
printer, HID iClass card authentication with Active Directory integration (PaperCut strongly preferred.)

Multi-Function Printers (approximately 3)

e 1 Multi-Function Printer will be installed in the School Office to support fax messages and quick-print
needs for visitors to the School Office.

e 1 Multi-Function Printer will be installed in the School Nursing Office to support the quick-print and
scanning needs of the nursing staff.

e 1 Multi-Function Printer will be installed in the School’s Food Services Office to support the quick-print
and scanning needs of the food services staff.
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Functional Requirements: Duplex 15 ppm minimum Black & White Printing, 1200+ dpi Printing, 600+ dpi
Scanning, Scan-to-Email, Letter & Legal Paper Tray capabilities, “Print Anywhere” virtual print queues to
release print jobs at any compatible printer, HID iClass card authentication with Active Directory
integration (PaperCut strongly preferred.)

B. Secondary School (345 School Drive, Fredericksburg PA 17026)

Color Copiers (approximately 5)

® 3 color copiers will be installed in the 2 Faculty Rooms and the Media Center located in the building.
These copiers are intended to serve most of the needs of teachers and aides across all curriculum areas,
which amounts to approximately 100 staff producing classroom-based materials for approximately 1,000
students.

e 1 color copier will be installed in the workspace of the Guidance Office. This copier is intended to serve
the needs of approximately 10 guidance staff producing student materials and correspondence for
guardians and families.

e 1 color copier will be installed in the workspace of the School Office. This copier is intended to serve the
needs of approximately 15 staff producing school-based materials, as well as fax messaging for the
School Office.

Functional Requirements: Duplex 30 ppm minimum Color Printing, Finisher with Stapler, Sorter & Hole
Punch, 2000 sheet paper capacity, Letter & Legal Paper Tray capabilities, Automatic Document Feeder
with duplex scanning, 1200+ dpi Printing, 600+ dpi Scanning, Scan-to-Email, “Print Anywhere” virtual
print queues to release print jobs at any compatible printer, HID iClass card authentication with Active
Directory integration (PaperCut strongly preferred.)

Black & White Printers (approximately 12)

o 9 Black & White Printers will be installed in classroom hallways to support the authorized printing needs
of students in their respective classroom areas.

o 3 Black & White Printers will be installed in various locations within the school building to support the
quick-print needs of support staff.

Functional Requirements: Duplex 15 ppm minimum Black & White Printing, 1200+ dpi Printing, Letter &
Legal Paper Tray capabilities, “Print Anywhere” virtual print queues to release print jobs at any
compatible printer, HID iClass card authentication with Active Directory integration (PaperCut strongly
preferred.)

Color Printers (approximately 2)

® 2 Color Printers will be installed in classroom hallways to support the authorized printing needs of
students in their respective classroom areas.
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Functional Requirements: Duplex 15 ppm minimum Color Printing, 1200+ dpi Printing, Letter & Legal
Paper Tray capabilities, “Print Anywhere” virtual print queues to release print jobs at any compatible
printer, HID iClass card authentication with Active Directory integration (PaperCut strongly preferred.)

Multi-Function Printers (approximately 4)

o 1 Multi-Function Printer will be installed in the School’s Shipping & Receiving Office to support the
quick-print and scanning needs for business operations.

e 1 Multi-Function Printer will be installed in the School Nursing Office to support the quick-print and
scanning needs of the nursing staff, as well as fax messages for the nursing staff.

e 1 Multi-Function Printer will be installed in the School’s Food Services Office to support the quick-print
and scanning needs of the food services staff.

e 1 Multi-Function Printer will be installed in the Office of the Athletic Trainer to support the quick-print
and scanning needs of the Athletics Department.

Functional Requirements: Duplex 15 ppm minimum Black & White Printing, 1200+ dpi Printing, 600+ dpi
Scanning, Scan-to-Email, Letter & Legal Paper Tray capabilities, “Print Anywhere” virtual print queues to
release print jobs at any compatible printer, HID iClass card authentication with Active Directory
integration (PaperCut strongly preferred.)
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