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2020-2021 

Student Handbook 
N.L. MISSION STATEMENT 

 

“Building on time-honored traditions, our mission is to  

instruct, inspire and challenge.” 

 

 

Dear Parents or Guardian, 

Please read over the Student Manual with your child(ren) to familiarize yourselves with the current policies 

and a few changes with the procedures of the Northern Lebanon School District (District).  Especially note the 

following areas: 

▪ Daily Schedule 

▪ Bus Rules 

▪ Dress Code 

▪ Report Cards & Trimester Reporting 

▪ Parents/Guardians will now access Back to School Gateway to update their student’s information and 

acknowledge that they have access to the Student Handbook.  Please go 

to  https://cas.norleb.k12.pa.us/cas_NorthernLebanonPA/login. 

 

Thank you for your time and cooperation. 

 
 

 

 

Please note the COVID-19 Health and Safety Plan may supersede the content of this handbook. 

https://cas.norleb.k12.pa.us/cas_NorthernLebanonPA/login
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SCHOOL ADDRESSES/PHONE NUMBERS 

 

JONESTOWN ELEMENTARY 

135 S. King Street 

Jonestown PA 17038 

Telephone: 865-3193 (option 3) 

Fax: 865-0805 

Office Hours:  7:45 A.M. – 4:00 P.M. 

 

FREDERICKSBURG ELEMENTARY 

119 E. Walnut Street 

Fredericksburg PA 17026 

Telephone:  865-4107 (option 4) 

Fax:  865-0807 

Office Hours:  8:00 A.M. – 4:00 P.M. 

LICKDALE ELEMENTARY  

40 Fisher Avenue 

Jonestown PA 17038 

Telephone:  865-4012 (option 5) 

Fax:  865-5396 

Office Hours:  8:00 A.M. – 4:00 P.M. 

 

EAST HANOVER ELEMENTARY 

1098 School House Road 

Annville PA 17003 

Telephone:  865-3595 (option 6) 

Fax:  865-0608 

Office Hours:  8:00 A.M. – 4:00 P.M. 

 

DAILY SCHEDULE 

 8:40 A.M. School doors open (No child will be permitted inside the building  

  until this time. This policy will be strictly enforced). 

 8:50 A.M. School begins 

 3:20 P.M. Dismissal time 

 

* Students who are dropped off in the morning should arrive no earlier than 8:40. All students, except bus 

riders, must be picked up at 3:20 pm (dismissal). 

 

Kindergarten Schedule   Modified Kindergarten Schedule 

A.M. Session 8:50 A.M. – 11:50 A.M. A.M. Session 10:50 A.M. – 12:45 P.M. 

P.M. Session 12:20 P.M. – 3:20 P.M. P.M. Session 1:25 P.M. – 3:20 P.M. 

Students who are dropped off for AM or PM Kindergarten should be brought to school at the time the session 

begins.  Early arrivals could cause a safety issue for your child. 

 

5 DAY CYCLE 

 

The elementary schools follow a five day cycle schedule. The first day of school each year is called Day 1, the 

next is Day 2, etc.  The school day that follows Day 5 begins a new cycle as Day 1, and the cycle continues.   

 

Any day that school is not in session is not part of the cycle. All buildings will post the cycle day number in the 

office area. These cycle days will also be published in the morning bulletins and throughout District 

publications. 

 

CODE OF ETHICS 

 

Recognizing the importance of building character throughout the District, the District has adopted a code of 

ethics which embraces the following basic virtues: 

• COMPASSION • KINDNESS 

• COURAGE • LOYALTY 

• COURTESY • PERSEVERANCE 

• FAIRNESS • RESPECT 

• HONESTY • RESPONSIBILITY 
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TIME HONORED TRADITIONS 

 

• In God We Trust 

• Quality Parental Partnerships 

• Collaboration with Community 

• Focus on Moral Absolutes 

• Importance of Noble Role Models 

• Recognition of Hard Work 

• Encouragement Matters 

• Commitment to Reading, Writing and Arithmetic 

• Quality is Rewarded 

• Success for All 

 

ENTRANCE TO SCHOOL 

 

Students must complete registration at  https://cas.norleb.k12.pa.us/cas_NorthernLebanonPA/login to attend 

the District.  After registering online, you will then schedule a meeting with the Child Accounting Clerk to 

complete the registration process. 

 

WITHDRAWAL FROM SCHOOL 

 

Parents who plan to move from the community should access Express Gateway 

at  https://cas.norleb.k12.pa.us/cas_NorthernLebanonPA/login.  Cumulative records will be mailed to the new 

school after you enroll with that school. 

 

EMERGENCY SCHOOL CLOSING/DELAYS 

 

Cancellation of school because of inclement weather or other emergencies will be announced on local radio and 

television stations. Emergency closings are announced on the following stations: 

• WLBR – 1270 AM 

• WQIC – 100.1 FM 

• WRKZ – 106.7 FM 

• WGAL TV – Channel 8 

• WHTM TV – Channel 27 

• WHP TV – Channel 21 

• WITF TV -Channel 33 

• WPMT TV – Channel 43 

 

 

 

Note:  Email & Text Alerts are also sent from the District. 

In the event of a 2 hour delay, students should only be dropped off at school at 10:40 a.m.  Early arrivals could 

cause a safety issue for your child. 

 

ATTENDANCE- Board Policy 204 

 

Regular daily attendance is an integral part of an effective educational environment in person OR online.  There 

is a positive correlation between regular attendance and success in both school and the world of work. 

Attendance will be taken in all learning options – face to face, livestream, and V3 academy. 

 

State law requires that students be in attendance at school except for the following reasons: 

• Personal illness 

https://cas.norleb.k12.pa.us/cas_NorthernLebanonPA/login
https://cas.norleb.k12.pa.us/cas_NorthernLebanonPA/login
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• Death in the immediate family 

• Required court appearance 

• Religious holiday 

• Quarantine 

• Emergency as determined by the principal 

• Educational trip with prior approval by the principal 

 

Absence from school will be classified in one of two general categories: 

 

1. Illness: Depending upon the circumstances, illness will be coded as excused or unexcused. 

 

2. Educational Trip absence: Any absences other than illness needs approval by principal. Students are 

permitted up to five (5) excused absences for educational trips. Days in excess of five (5) may be approved but 

will be recorded as unexcused. Educational trip forms can be requested from the office and should be completed 

well in advance by a parent/guardian. Without pre-approval, any absences in this category will be unexcused or 

unlawful. In all cases, prior unexcused absences, disciplinary history, and current academic standing will be 

considered before granting approval.  If a student takes a trip to a state that is on the Governor’s list for self-

quarantine upon return, the student will be expected to engage in remote learning – livestream or V3 academy – 

for the duration of the self-quarantine. 

 

Procedures: When a student is absent, a parent/guardian should email the attendance secretary 

(eh_attendance@norleb.k12.pa.us, fb_attendance@norleb.k12.pa.us, ld_attendance@norleb.k12.pa.us, or 

jt_attendance@norleb.k12.pa.us) or call the school and listen for the prompt “to report your child off of school” 

to leave a message that the student will be absent. If a phone call is not received, a staff member will call home 

to inform the parent of the absence. Upon returning to school after an absence, the student must bring an 

excuse note stating the date(s) of the absence(s) and the cause of the absence, including a parent or 

guardian signature. Three (3) or more consecutive days absent, require a physician's note for illness. The 

parent should email the excuse to the attendance secretary at the address listed above or the student should turn 

notes into their homeroom teacher during homeroom period within three (3) days from the date of the absence.  

 

All excuse notes must be turned in to the homeroom teacher within three (3) school days of the student’s 

return or the absence will be considered unexcused/unlawful on the fourth day of the student’s return to 

school. 

 

A maximum of ten days of cumulative lawful absences verified by parental notification may be permitted 

during a school year. All absences, due to medical / health concerns, beyond ten cumulative days will require an 

excuse from a physician, which is called “doctor’s note status.” If a student is placed on “doctor’s note status” 

then any absences due to medical / health concerns that are not verified by a doctor’s excuse will be unexcused 

or unlawful absences. 

 

In order to be acceptable, a doctor’s excuse must state that the student was under the doctor’s care and was 

unable to attend school on the date of the absence(s). The note must also clearly state when the student should 

return to school.  The District reserves the right not to accept a note that does not meet these requirements. 

 

Unlawful Absences 

(17 years of age or younger) 

 

When a note is not returned within the three-day period, the absence will be recorded as unexcused/unlawful. A 

student will have the opportunity to make up work he/she misses.  

 

Procedures:  Letters are sent for each unexcused/unlawful absence indicating the reasons. An accumulation of 

three (3) unexcused/unlawful absences will result in an invitation of parents/guardians to participate in a school-

family conference to develop a Student Attendance Improvement Plan (SAIP).  For students ages 14 and 

mailto:eh_attendance@norleb.k12.pa.us
mailto:fb_attendance@norleb.k12.pa.us
mailto:ld_attendance@norleb.k12.pa.us
mailto:jt_attendance@norleb.k12.pa.us
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younger, when a student’s unexcused/unlawful absences amount to six (6) or more days, and the parents and 

students are not complying with the SAIP, the parents/legal guardians may be referred to Children and Youth or 

to an attendance improvement program, as required by law. 

 

 

Academic Regulations Related to Attendance Excused Absences 

 

Students are required to make up work as soon as possible after an excused absence. The time allowed to make 

up the work will be determined by the classroom teacher. When an extended absence is anticipated, the parents 

may contact the office to arrange for work to be sent home, although with livestreaming and V3 academy it is 

expected that the student would remain engaged and attending through those means if in-person attendance is 

not possible. A student who is absent from school is prohibited from attending any school activities on the 

day(s) of absence or participating in any school activities. Students must be present at least one half of a 

day to participate in after school activities, unless student has prior permission due to a special 

circumstance.   

 

PA School Code 

 

Every parent/guardian of any child of compulsory school age may be subject to penalties if compulsory school-

age attendance requirements are not met. Possible sentences for parents found to be in violation of compulsory 

attendance law: 

*For parents of students younger than 14, a referral to Children and Youth, 

*Completion of an attendance improvement program, or in some instances, 

*Referral to the Magisterial District Judge which could result in payment of a fine of up to $300.00 for each 

offense and court costs. 

. 

Please refer to District Policy 204 for further information on compulsory school attendance requirements.  

 

 

Tardiness 

 

Students reporting late to school must sign in with the office. To be excused, the student must bring a note or 

email (eh_attendance@norleb.k12.pa.us, fb_attendance@norleb.k12.pa.us, ld_attendance@norleb.k12.pa.us, or 

jt_attendance@norleb.k12.pa.us) with the current date and explanation of lateness from a parent/guardian 

at the time of their arrival. Only administration will determine a tardy to be excused or unexcused. Failure to 

bring a or email to the attendance secretary may result in the recording of an unexcused late. 

 

A warning letter will be sent to parent/guardian if excessive minutes of tardiness have accumulated. 

Accumulation of 320 unexcused tardy minutes will equate to an unexcused/unlawful absence on the 

student’s record.  Procedures for unexcused absences will be followed. 

 

Early Dismissal from School 

 

Parents are encouraged to schedule their child’s medical appointments after school. In the event a student needs 

to be excused from school, the student must present a written request, signed by the parent, to the office by 8:40 

AM on the morning of the appointment. Upon return to school, the student must present verification of the visit 

from the doctor. Your child will be excused up to a half day for licensed medical health professional 

appointments when a written request is present.   

                              

Any student who needs to be picked up during the school day will wait for his/her parents in the office. Students 

will not be released without written request by the parent or guardian.   

 

Any questions relating to student absences from school should be addressed to the principal. 

mailto:eh_attendance@norleb.k12.pa.us
mailto:fb_attendance@norleb.k12.pa.us
mailto:ld_attendance@norleb.k12.pa.us
mailto:jt_attendance@norleb.k12.pa.us
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Exclusion from School 

 

• Exclusion for infectious diseases under Department of Health Rules and Regulations (Chapter 27.72), 

Commonwealth of Pennsylvania, indicates that students are to be temporarily excluded from school 

because of symptoms suggestive of communicable disease or a condition transmissible to others. 

 

 

BUS RULES- Board Policy 810 

 

• All students are expected to ride the bus to which they have been assigned by the Transportation Office.  

Notification of this bus assignment should be received by the middle of August via mailing. Changes can 

only be made with approval by the Transportation Office upon request of the parent or guardian. 

 

• No student shall be allowed to get on or off a school bus at any stop except his regular designated bus stop 

without an official bus pass which has been approved by the building principal. Temporary passes to ride 

another bus must be requested in writing by the parent/guardian to the building principal. If the request is 

approved, an official bus pass will be issued which the student must present to the bus driver. This rule is 

strictly enforced for the safety of your child. 
 

• The use of electronic devices in accordance with District policy is permitted on the school bus, provided the 

student utilizes headphones at all times. No audio or video recording or still photography is permitted on the 

school bus by students. Full details of the permitted use of electronics on the school bus may be found on 

the District website. 

 

• Students are expected to be at their bus stop ten minutes prior to the scheduled pick-up time. Buses will not 

wait for late-arriving students. 

 

• In approaching the bus or a bus stop along the highway, a pupil should always walk facing traffic.  The 

pupil should be certain that the road is clear of all traffic or that all traffic has stopped before crossing.  

Upon leaving the bus, the pupil should immediately walk around the front of the bus as directed by the 

driver and stop before crossing. The pupil should make certain that the road is clear of all traffic or that all 

traffic has come to a complete stop before crossing. In crossing the street or highway at any time, pupils 

should first look left, then right, then left again. 

 

• While waiting for the school bus, students should never stand or play on the road. As the bus approaches, 

pupils must maintain a safe distance and must not try to get on or off the bus until it has come to a complete 

stop. Students must maintain six feet of social distancing among and between other students at the bus stop 

except for those other students living in the same household. 

 

• The following rules apply while riding the school bus to school, on field trips and/or activity trips, sports 

trips, activity runs, or any time the students are on the bus: 

a) Follow the directions of the driver at all times. 

b) Board and exit the bus slowly, one student at a time.   

c) Upon taking your seat, remain seated for the entire ride and face forward for the entire ride. 

d) Keep the aisle clear and all body parts inside the bus. 

e) Keep your hands, feet, and possessions to yourself. 

f)    Keep all items inside of your backpack. 

g) Speak softly, using acceptable language. 

h) Do not eat, drink, chew gum, or litter on the bus. 
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i) Students may not transport animals (except approved service animals) or insects to/from school on the  

bus.                       

j) Male and female students may not sit in the same seat on the school bus, except siblings may do so   

upon receipt of a written parental request.* 

k) All school rules apply, and will be enforced, while students are on the bus and at the bus stop. 

l) Radios, televisions, CD & tape players with external speakers, and any sound-producing devices are 

prohibited. Personal stereos, utilizing headphones may be approved at the discretion of the individual 

bus driver. 

*2020-2021 School Year- due to COVID social distancing requirements, some bus rules maybe modified to 

meet current recommendations. 

 

All contracted buses and vans are equipped with audio visual recording devices which may be used at any time 

to assist with student safety and security.   

 

USE OF ELECTRONIC DEVICES ON SCHOOL BUSES-Board Policy 237 

 

In accordance with District policy 237 the following pertains to the use of electronic devices by District 

students while riding on buses or other vehicles. 

 

It is permissible to use cellular telephones, PDAs, laptops or other electronic devices for the purpose of text 

communication. It is also permissible to use these devices for listening to music, watching video of appropriate 

content or game play, provided that while doing so the student utilizes personal headphones at a volume level 

which cannot be heard by other students or the bus driver. 

 

Students are prohibited from any type of audio or video recording and still photography while on board the 

school bus. Students are also prohibited from being in possession of any device which provides unfiltered 

internet usage. 

 

Any verbal communication using these devices is prohibited. 

 

No audible ringtones or alerts are permitted. All electronic devices must be kept in the student’s possession. 

They should not be passed among students.  

 

The bus driver and the bus company are not responsible for the loss, damage, or misuse of any electronic device 

brought onto the school bus by the student. 

 

The bus driver is authorized to confiscate electronic equipment which is used in violation of these rules. All 

confiscated equipment will be turned in to the building principal along with a written report of the incident. The 

principal will return it to the student or student’s parent/guardian in accordance with guidelines set forth in the 

discipline code. 

 

SPECIAL NOTES:   

• Students who violate bus rules will be written up by the driver on a “Bus Incident Report.” Completed 

forms are submitted immediately to the administration of the child’s school. Students must return the 

signed form to the bus driver before they will be allowed on the bus. Students who violate these bus rules 

may lose their bus-riding privileges. 

 

• Any student who is identified as a student with disabilities and has an Individualized Education Program 

(IEP) or Section 504 Service Agreement (Agreement) will be disciplined in accordance with the IEP or 

Agreement. This discipline may not necessarily follow the guidelines indicated above. 
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• For the safety of the child, kindergarten students will not be dropped off at a bus stop unless a parent, 

guardian or another student is present. If no one is at the bus stop and/or visible to the driver, the child will 

be delivered to their school of residence for the parent/guardian to pick up. 
 

• Please contact the Transportation Office at 865-2117, extension 2529 if you have any questions regarding 

transportation. 

RECORDING DEVICES USED ON SCHOOL PROPERTY 

 

The District may place and use video cameras, or other recording devices, on school property and on school 

buses.  The images or sounds recorded by the video camera or other recording devices may be used by the 

school authorities to determine whether conduct occurred which is contrary to the rules of the District, to 

determine the extent of such conduct, and to determine the identity or identities of the student or students 

involved in such conduct. 

 

HOMEWORK- Board Policy 130 

 

Please encourage your child(ren) to complete all assigned homework every night. 

 

LOST OR DAMAGED ITEMS – Board Policies 224 and 815 

 

Textbooks, library books, laptops, iPads and desks are school property. The District will require payment if 

these items are lost or damaged. 

 

BUILDING SECURITY- Board Policy 907 

 

All outside doors will be locked during school hours requiring all visitors to enter via the main entrance. All 

visitors should enter the building through the main office, sign in and secure a visitor’s pass. When leaving the 

building, visitors must return the pass to the office, sign out, and leave via the main entrance.   

 

REQUEST FOR ABSENCE TO TRAVEL- Board Policy 204 

 

Requests should be made in writing to the Building Principal. If at all possible requests should be made at least 

a week in advance of the proposed trip. Failure to receive prior approval could result in an unexcused absence.  

No more than 5 (five) school days per year will be excused for educational trips. If a student takes a trip to a 

state that is on the Governor’s list for self-quarantine upon return, the student will be expected to engage in 

remote learning – livestream or V3 academy – for the duration of the self-quarantine. 

 

CELL PHONES- Board Policy 237 

 

Student use of cellular telephones, PDA’s, and other electronic devices is permitted only for educational 

purposes under the supervision of professional staff from 8:40 a.m. to 3:20 p.m. Improper use will result in the 

confiscation of these items. 

 

DRESS- Board Policy 221 

 

Students are expected to dress responsibly for school. Cleanliness of person and apparel as well as decent 

coverage of the body is expected at all time as a matter of health and aesthetics. The dress code helps to ensure 

an atmosphere that encourages learning and fosters self-esteem. The administration reserves the right to 

determine the appropriateness of dress. Violators will be required to change and will be subject to disciplinary 

action. 
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Shoes that are not easily removed and provide adequate coverage should be worn at all times. Face painting is 

permitted only with administrative approval on designated spirit days. Acceptable modifications will be 

announced on designated activity/spirit days. 

 

The following are prohibited: 

• Hats, caps, sunglasses, outerwear and gloves worn in the building. These items must be left in the 

student’s backpack during the school day. 

• Clothing or jewelry which displays vulgar, grotesque, morbid, racist, or sexually suggestive visual 

messages. 

• Clothing or jewelry which advertises or promotes body parts, the use of alcohol, drugs, tobacco, 

violence, gang membership or affiliation, controlled substances or unlawful activity. 

• Excessively baggy or “slouch” pants. (Pants must be worn at waist height.) 

• Chains of any length. 

• Tops that are off the shoulder, show a bare midriff or are see through in nature. 

• Shorts or skirts that are more than 4 inches above knee. 

• Clothing commonly considered to be sleeping apparel such as pajamas and slippers. 

• Exposed body piercings deemed to be a safety concern by staff and/or administration. 

 

During the 2020-2021 School Year, all District students shall be required to wear face coverings, unless they 

are permissibly exempt, consistent with Departments of Health and Education guidelines. Should a student feel 

they meet an exemption to the Departments of Health and Education’s Order, the student shall contact District 

administration and explain their need for an exemption. Face covering exemptions will be determined on a case-

by-case basis by the Superintendent or designee. Student refusal to wear a face covering will be considered an 

insubordinate act and they will be disciplined accordingly. Students must also wear face coverings that align 

with expectations of the District’s dress code and they may not contain any inappropriate words or graphics 

which distract from the learning environment. 

 

BULLYING/CYBERBULLYING STATEMENT- Board Policy 249 

 

The Northern Lebanon Board of School Directors strives to provide a safe, positive learning climate in all 

schools. Therefore, it shall be the policy of the District to maintain an educational environment in which 

bullying/cyberbullying is not tolerated.  All concerns regarding bullying/cyberbullying should be addressed to 

the adult with supervision of students when the suspected bullying is occurring.  If it is unclear, concerns should 

be raised with the building principal. 

 

DISCIPLINE PROCEDURES-Board Policy 218 & 233 

 

INTRODUCTION 

 

Policy No. 218, paragraph l, of the District states:  “The Board acknowledges that conduct is closely related to 

learning; an effective education program requires a safe and orderly school environment and the efficacy of the 

educational program is, in part, reflected in the behavior of students and employees”. In addition, for maximum 

effectiveness, classroom discipline problems need to be handled by the classroom teacher as much as possible, 

as soon as possible after the occurrence. To that end, the following procedures have been developed in order to 

effectively implement the provisions of Policy No. 218. 

 

Please note that homework is a learning/academic issue not a discipline issue. Therefore, failure to do 

homework is not considered to be an infraction of the discipline policy. Teachers should handle that situation as 

they deem appropriate in their classroom. 
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Level l Misbehavior – Handled by Teacher 

 

Level I misbehavior is minor misbehavior on the part of the student. This behavior is committed on school 

property and interferes with the orderly operation of the school. These misbehaviors will be handled by the 

teacher but may require the intervention of other support personnel if the behaviors continue. Teachers should 

keep anecdotal records so that documentation is available to share with parents when needed and/or the building 

principal if the student becomes involved in Level 2 misbehavior. Examples: 

• Refusal to wear protective mask 

• Littering 

• Pushing 

• Horseplay 

• Tardiness 

• Abusive language/behavior 

• Disrespectful behavior  

• Dress which is disruptive, unsafe, unhealthful, or obscene 

• Cheating 

• Lying 

• Cafeteria misconduct 

 

Possible Level l Disciplinary Options: 

• Verbal reprimand 

• Special assignments 

• Behavioral contract 

• Parental contact/conference 

• Withdrawal of recess privilege or other similar classroom activities 

 

 

Level 2 Misbehavior – Handled by Teacher and/or Building Principal 

 

Level 2 misbehavior is behavior whose frequency or seriousness tends to disrupt the learning climate of the 

school.  These infractions, which usually result from the continuation of Level l misbehaviors, usually require 

intervention on the administrative level. Teachers may continue to administer Level l disciplinary options as 

they deem appropriate prior to their deciding when it is necessary to submit a Level 2 misconduct report to the 

principal. These behaviors also often have consequences that endanger the health or safety of others. Examples 

of Level 2 infractions include, but are not limited to: 

• Continued Level I misbehaviors 

• Fighting 

• Smoking (NLSD Policy #222) 

• Vaping 

• Obscene language 

• Defiant failure to follow directions 

• Bullying 

• Continued disruptive classroom behavior 

• Threats and/or extortion 

• Insubordination 

• Stealing 

• Possession and/or use of unauthorized substances (NLSD Policy #227) 

• Vandalism 

• Possession, use, and/or transfer of weapons (NLSD Policy #218.1) 

• Continued misconduct in cafeteria 
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Possible Level 2 Disciplinary Options: 

• Any Level l disciplinary option (Teacher and/or Principal) 

• Submission of Level 2 misconduct report to building principal, with appropriate Level l anecdotal 

records attached, resulting in one or more of the following:* 

1. Phone contact/letter to parents and meeting to plan strategy for improvement of behavior (teacher 

and student attend meeting) 

2. Loss of privileges (field trips, special events, assemblies, etc.) 

3. In-school suspension 

4. Out-of-school suspension or possible notification of appropriate agencies or possible expulsion 

hearing before the Board’s formal hearing committee 

 

*NOTE:  It is intended that upon submission of each Level 2 Misconduct Report to the principal on a specific 

student, the principal will act in ascending numerical order in dealing with the student. However, the Principal 

does have the authority and discretion to alter and/or accelerate that progression when the offense warrants. In 

addition, the issuance of a Level 2 Misconduct Report form will result in an automatic meeting of the building 

principal and student to discuss the infraction. 

 

LUNCH PROGRAM-Board Policy 808.1 & 246 

 

Lunch may be purchased on a daily, weekly, or monthly basis. For daily purchase, students may use cash and 

should pay at lunch time. For weekly or monthly payments students may use cash or personal checks and 

should take it to the kitchen before school starts, but after first reporting to their classroom. Notices will be sent 

home for overdrawn accounts.  We encourage online payment and discourage using cash at this time due to the 

current circumstances. 

 

Students have the privilege of carrying their own lunch or purchasing cafeteria meals on a cash basis each day. 

Regular milk, chocolate milk, and strawberry milk may be purchased separately; however, milk is included in 

the price of the cafeteria meal. Menus will be posted on the website on a monthly basis. 

 

Due to allergies and other health concerns, trading and sharing of food is not permitted. Please refrain from 

bringing/sending meals from fast food restaurants.  

 

SCHOOL VISITATION-Board Policy 907 

 

Parents are invited to visit the school at all times. Because of scheduling, it is suggested that you call first. We 

also ask that classroom visits be limited to no more than an hour unless you are assisting the teacher. Younger 

children are not permitted unless accompanied by an adult. All visitors must report to the school office confirm 

with the building secretary that all clearances have been received/recorded and sign in before visiting 

classrooms.  For the 2020-2021 school year visitors will be restricted due to health concerns. 

 

PROCEDURES CONCERNING SCHOOL PROBLEMS 

 

If problems or questions arise during the year, please call and/or make an appointment with the teacher. If the 

problem still has not been resolved, please call the building principal. 

 

REPORTS TO PARENTS-Board Policy 919 & 212 

 

The Northern Lebanon Elementary Report Card is sent home three times a year at the end or each reporting 

period in grades kindergarten through five. Interim reports may also be sent in the middle of each report period. 

In addition, parent-teacher conferences will be planned for all grades during the school term, however, parents 

are urged to seek conferences with teachers whenever they feel it is necessary.   
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STANDARDS BASED REPORT CARDS AND TRIMESTER REPORTING-Board Policy 919 & 212 

 

The purpose of moving to a standard based report card is to provide detailed feedback to parents, students, and 

teachers regarding the progress being made toward specific learning standards at any given grade level.  

Trimester reporting periods allow parents to gain more specific information in regards to how their child is 

progressing based on state expectations.  A Trimester report (Trimester 1, 2, 3) will occur every 60 days.  

Standards Based reporting resources and parent information guides are available on the District website. 

 

PROMOTION POLICIES- Board Policy 215 

 

Grade standards have been established in the Northern Lebanon Schools. A child’s physical, emotional and 

social growth is considered along with his academic achievement when promotion is considered. Children who 

have great difficulty in reaching established standards are retained in a grade if the teacher, parent and Principal 

feel that they will benefit from retention. Specific questions regarding this policy should be directed to the 

building principal or school counselor. 

 

FIELD TRIPS- Board Policy 121 

 

Field trips shall be approved by the Principal after educational goals and objectives are reviewed. Parents will 

be notified in advance of special field trips. 

 

LOST AND FOUND 

 

It is recommended that you label your child(ren)’s personal items which include gloves, boots, sweaters, pens, 

and wallets. If the articles are not claimed by the end of the school term, they are either given to needy families 

or disposed of according to policy. 

 

If your child loses a personal article, please have him/her check the lost and found box in the office or all -

purpose room. 

 

AUTOMOBILES AND BICYCLES ON SCHOOL GROUNDS- Board Policy 223 

 

Parents who bring their children to school by car are asked to use extreme caution while on the school property 

or parking lot. Speed should not be in excess of 15 miles per hour. Children who normally ride the school bus 

are not permitted to bring their own bicycles to school unless they bring written permission from home. If 

bicycles are used to ride to school, they must be parked in a spot designated by the Principal. 

 

CHANGE OF SCHOOL ATTENDANCE REQUESTS 

 

All requests for change of school attendance such as location of babysitter or moving, must be made in writing 

to the Building Principal. 

 

VISITING CHILDREN ATTENDING SCHOOL 

 

Children visiting from out-of-town may not come to school for a day with children from our District.   

 

HEALTH REGULATIONS- Board Policy 203 & 209 

 

Per the Pennsylvania Department of Health (DOH) order dated July 1, 2020, students will be required to wear 

face coverings on the bus and on school grounds unless they have a documented medical reason that meets the 

exemption criteria as outlined by the DOH and is verified by the District.  Students that attend school without a 

face covering and do not have a reason verified by the Superintendent or designee will be asked to put on a face 

covering or will be sent home and asked to attend virtually until a meeting can be held. 
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The following services are a part of the school health program and State Health Code: 

• Physical Examinations – (Gr. Kdg., 6th & 11th) 

• Dental Examinations – (Gr. Kdg., 3rd & 7th) 

• Recording the growth of every child - (All Grades) 

• Vision and Hearing Screenings - (Vision – All Grades; Hearing – K-3, 7 & 11) 

• Body Mass Index – (All Grades) 

 

The following interpretations of some of the state health laws are found in “Rules and Regulations for the 

Control of Communicable Diseases”: 

• When a case of measles, German measles, whooping cough, chicken pox, or mumps develops in a family 

having more than one child of school age, other children in the family not affected may attend school 

whether or not they have had a previous attack of the above mentioned diseases. 

• When a child is reported absent from school under suspicion of measles, scarlet fever, whooping cough, 

mumps, or chicken pox, the period of exclusion, unless a physician’s certificate indicates the suspicion 

unfounded, shall be: 

a) Chicken Pox – until lesions have dried and crusted 

b) Measles – 6 days from onset 

c) Scarlet Fever – 7 days from onset 

d) Mumps – 9 days from onset or until fever and swelling subside 

e) Whooping Cough – 5 days after initiation of antibiotics 

• No person suffering from acute contagious conjunctivitis (pink eye), impetigo, pediculosis, or scabies, shall 

be permitted to attend any public school. Youngsters who have been excluded from school because of the 

above diseases can only be readmitted with a certificate from a physician if they have missed 3 or more days 

of school. The school nurse has authority to readmit children if absences total less than 3 days. 

 

IMMUNIZATIONS- Board Policy 203 

 

All students are required by law to be fully immunized against the following diseases:  Diphtheria, tetanus, 

polio, measles, mumps, rubella (German measles), hepatitis B, and Varicella (chickenpox) vaccine.  

 

Immunizations are required by law as a condition of attendance. Exemptions from these immunizations will 

only be allowed because of the following reasons: 

• Medical Exemption – A physician must provide a written statement that immunization may be detrimental 

to the child’s health. 

• Religious Exemption – A parent or guardian must submit a written objection on religious grounds. 

 

Since obtaining of the proper immunizations is a condition of school attendance, failure to get the proper 

immunization will result in the exclusion of your child from school. For the 2020-2021 School Year there is a 

two-month suspension of this requirement to allow families to ensure students receive their immunizations as 

required. 

 

MEDICATION POLICY- Board Policy 210 

 

All medications (both prescription and over-the-counter) will require a physician’s note along with a parent 

signature in order to be taken at school. This includes, but not limited to: cold/cough medications (ex. Tylenol 

cold), and allergy/sinus medications (ex. Benadryl), aspirin, ibuprofen, Midol or antacid, and extended use of 

acetaminophen. 

 

With exception and in limited doses, the following will be administered without a physician’s note: 

• Acetaminophen (ex. Tylenol) maximum 650 mg dose 
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Medication request forms will be sent home with students and are available in each building or on the District 

website by clicking on “Our District” then “District Policies & Forms”.  Call the school nurse with any 

questions regarding the medication policy. 

 

WEAPONS AND DANGEROUS INSTRUMENTS- Board Policy 218.1 

 

Any student found in possession of a weapon on school property or determined to have brought a weapon onto 

school property will immediately be reported to the principal for disciplinary action. A student is considered “in 

possession” if the weapon is found on the student, under his/her control, on property being used by the school or 

at any school event, or while the student is in transit to or from school on a District owned vehicle or on a 

vehicle contracted by the District. 

 

The definition of a weapon includes but is not limited to the following: 

• any knife, cutting instrument or tool, nunchaku, firearm, shotgun, rifle, BB (pellet) gun, ammunition, and 

any other tool, instrument, or implement capable of inflicting serious bodily injury 

• a firearm which is not loaded or lacks a clip or other component to render it immediately operable and 

components which can readily be assembled into a weapon 

• any “look alike” of any item listed above 

• any explosive, pyrotechnic or incendiary device such as a smoke bomb, firecrackers, etc. 

 

Possession of spray mace, pepper spray, and/or any other noxious chemical is NOT a violation of this policy.  

Its inappropriate use, however, will be considered a violation of this policy. 

 

Professional staff members and school employees shall immediately report weapons violations to the principal, 

who will immediately report the violation to the Superintendent and conduct an investigation. The District shall 

expel, for a period of not less than a year, any student who brings a weapon onto any school property and school 

sponsored activity, or any public conveyance providing transportation to a school or school sponsored activity. 

The Superintendent may recommend discipline short of expulsion on a case-by-case basis.  In the case of an 

exceptional student, the Superintendent shall take all necessary steps to comply with the Individuals with 

Disabilities Education Act. 

 

The Superintendent shall report the discovery of any weapon prohibited by this policy to local law enforcement 

officials and shall report all incidents relating to expulsions for possession of a weapon on school grounds to the 

Department of Education. 

 

Exceptions: 

Any weapon that is under a supervised school activity shall be privately transported to and from school and 

checked into the principal’s office immediately upon arrival at school. The teacher of the course or advisor of 

the activity shall make prior arrangements with the principal. 

 

A student who inadvertently brings a weapon to school and immediately upon arrival notifies a staff member 

and surrenders the weapon may be excluded from the requirements of this policy at the discretion of the 

Superintendent.  

 

SCHOOL POLICE OFFICER 
 

The District employs a School Police Officer (SPO).  The School Police Officer has the same official powers 

and authority of arrest as a municipal or state police officer.  This authority is recognized in all school buildings, 

at all school events, at school bus stops, and in school buses and vans.  The primary responsibility of the SPO is 

the safety and well-being of all students, staff, and guests of the District. 
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CHAPTER 15 – ANNUAL NOTICE TO PARENTS 

 

Students who are not eligible to receive special education services may qualify as protected handicapped 

students and therefore be protected by other federal and state laws intended to prevent discrimination. The 

school district must ensure that protected handicapped students have equal opportunity to participate in the 

school program and extracurricular activities to the maximum extent appropriate for each individual student. 

Section 504 covers qualified students with disabilities who attend schools receiving federal financial assistance. 

To be protected under Section 504/Chapter 15, a student must be determined to: 1) have a physical or mental 

impairment that substantially limits one or more major life activities; 2) have a record of such impairment, or 3) 

be regarded as having such impairment. Section 504/Chapter 15 require that school districts provide a free and 

appropriate public education (FAPE) to qualified students in their jurisdictions who have a physical or mental 

impairment that substantially limits one or more major life activities.  

 

In compliance with the state and federal law, the District will provide to each protected handicapped student 

without discrimination or cost to the student or family those related aids, services, or accommodations which 

are needed to provide equal opportunity to participate in and obtain the benefits of the school program and 

extracurricular activities to the maximum extent appropriate to the student’s abilities.  

 

These services and protections for “protected handicapped students” are distinct from those applicable to all 

eligible or exceptional students enrolled (or seeking enrollment) in special education programs. 

  

For further information on the evaluation procedures and provisions of services to protected handicapped 

students and students with disabilities, contact the Special Services Office at 717-865-5425. 

 

INDIVIDUALS WITH DISABILITIES EDUCATION ACT (IDEA)- ANNUAL NOTICE TO PARENTS 

 

Child Find 

 

It is the responsibility of the school district to ensure that all children residing in the boundaries of the district, 

who are in need of special education and related services, are identified, located, and evaluated. This 

responsibility is required by a federal law called the Individuals with Disabilities Education Act as amended in 

2004 (IDEA 2004). The IDEA 2004 requires each school entity to publish a notice to parents, in newspapers or 

other media, including the student handbook and website.  

 

Programs and Services Available for Children with Disabilities 

 

It is the responsibility of the school district to ensure that, to the maximum extent appropriate, students with 

disabilities, including those in public or private institutions or other care facilities are educated with students 

who are not disabled. Special classes, separate schooling or other removal of students with disabilities from the 

general educational environment occurs only when the nature or severity of the disability is such that education 

in general education classes, even with the use of supplementary aids and services, cannot be achieved 

satisfactorily. Special Education services are provided according to the educational needs of the child, not 

necessarily the category of disability.  

 

Screening  

 

Each school district or charter school has established and implemented procedures to locate, identify, and 

evaluate students suspected of having a disability. These procedures include screening activities. Screening is 

conducted in the student's home school unless other arrangements are necessary. Screening is a pre-

evaluation/pre-referral process that occurs in regular education.  

 

Evaluation  



 17 

When screening indicates that a student may be a child with a disability, the school district will seek parental 

consent prior to conducting an evaluation. An evaluation for special education services is conducted by an 

evaluation team that includes the parent, teachers, and any other qualified professionals. The process must be 

conducted in accordance with specific timelines and must include procedural safeguard procedures. The 

evaluation process results in a written evaluation report. This report specifies a student's eligibility for special 

education based on the presence of a disability and the need for specially designed instruction. The evaluation 

report also makes recommendations for educational programming. Parents who think their child may have a 

disability may request, at any time, that the local school district conduct an evaluation. This request should be 

made in writing to the contact person at the Special Services Office, or call 717-865-5425. If a parent makes an 

oral request for an evaluation, the school district shall provide the parent with a form for that purpose.  

 

Consent  

 

School entities cannot proceed with an evaluation or reevaluation, or with the initial provision of special 

education and related services, without the informed written consent of the parents. Individualized Education 

Plan (IEP) Development Following the evaluation report, an IEP must be developed within 30 calendar days. 

The IEP team must include the parent(s) of a child with a disability. Other required members include at least 

one regular education teacher of the child (if the child is, or may be, participating in the regular education 

environment), at least one special education teacher, and a representative of the school district/charter school. 

The IEP team develops a written plan called an IEP. The IEP shall be based on the results and recommendations 

in the evaluation report. The parents of the child have the right to be notified of and to participate in all 

meetings of their child's IEP team. The IEP is revised as often as circumstances warrant but at least annually.  

 

 

NOTICE OF SERVICES FOR GIFTED STUDENTS  

 

While gifted services are not included as one of the disabilities categories under the IDEA 2004, the 

Pennsylvania State Board of Education's regulations as set forth in Chapter 16, Special Education for Gifted 

Students, provide that gifted students are considered to be children with exceptionalities and are in need of 

specially designed instruction. Under Chapter 16, each school district shall conduct public awareness activities 

to inform the public of gifted education services and programs and the manner by which to request these 

services and programs. These awareness activities shall be designed to reach parents of students enrolled in the 

public schools and parent of children not enrolled in public schools. 

 

NOTIFICATION OF RIGHTS UNDER FERPA- Board Policy 216 

 

The Family Education Rights and Privacy Act (FERPA) requires a school must annually notify parents of 

students in attendance of their rights under FERPA. The annual notification must include information regarding 

a parent's right to inspect and review his or her child's education records, the right to seek to amend the records, 

the right to consent to disclosure of personally identifiable information from the records (except in certain 

circumstances), and the right to file a complaint with the Office regarding an alleged failure by a school to 

comply with FERPA. A complaint concerning alleged failures by the District to comply with the requirements 

of FERPA may be made to the: Student Privacy Policy Office, U.S. Department of Education, 4090 Maryland 

Avenue, SW, Washington D.C. 20202-4605 

  

The District will upon request, disclose education records without consent to officials of another school district 

in which a student seeks or intends to enroll. 
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PROFESSIONAL QUALIFICATIONS OF CLASSROOM TEACHERS- EVERY STUDENT SUCCEEDS 

ACT (ESSA) 

 

As a parent of a student at the District, you have the right to know the professional qualifications of the 

classroom teachers who instruct your child. Federal law allows you to ask for certain information about your 

child’s classroom teachers and requires us to give you this information in a timely manner if you ask for it.  If 

you would like further information on this topic, please contact the Superintendent’s Office at 865-2117, ext. 

2501. 

 

EQUAL OPPORTUNITY STATEMENT 

 

The Northern Lebanon School District is an equal opportunity educational institution and will not discriminate 

on the basis of age, race, color, sex, national origin, religion, or disability in its activities, programs, or 

employment practices as required by Title VI, Title IX, and Section 504. District contact person is 

superintendent of schools, 865-2117, ext. 2501. 

 

The District does not discriminate in any manner, including Title IX sexual harassment, in any District 

education program or activity. The District has established Title IX personnel to promptly respond to concerns 

and reports of sexual harassment and assault. All investigations into reports of sexual harassment and assault 

will be impartial, free of bias and conflicts, and will not prejudge the facts for either side. The District strives to 

maintain an environment where all students, staff, and greater community feel safe.  Please contact Bradly 

Reist, Assistant to the Superintendent/Title IX Compliance Officer at (717) 865-2117 ext. 2502 or email 

breist@norleb.k12.pa.us with any Title IX concerns.   

 

 

DISCLAIMER 

 

The information contained in this handbook was accurate at the time of printing. Policies and procedures are 

subject to periodic review and change.  The current versions of all school policies are maintained in the school 

office and are available for review upon request. 
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